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Terms of Reference
Coordinator Environment Data Resource Centre (EDRC) 
WWF - Pakistan
Reports to:
Manager Publications

Grade:
C1

Position/s:
1 
Location:
Head Office, Lahore

Period of Duty: 
Long - term (one year renewable contract)
Work Hours:
 40 hrs / week

Major duties and responsibilities:

1. Maintaining EDRC: the books, videos and photograph library;

2. Doing market research to find additional material for EDRC, thereby keeping the library updated;

3. Establishing and maintaining news services to various WWF projects and departments, by scanning print and online media to monitor environmental news as well as WWF press releases;

4. Planning and implementing library information systems;

5. Planning potential EDRC projects, and assisting in making project proposals.

Education and work experience:

1. A Masters degree in Library Sciences;

2. At least 4 years of relevant experience; candidates will less experience may also apply;
3. Experience of working in a development sector organization will be useful.

Skills and abilities:

1. Excellent English language skills;

2. Excellent communication skills;

3. Good computer literacy, specially information systems;

4. Sensitivity to environmental issues. 

WWF - Pakistan is an equal opportunity employer; women are encourage to apply
WWF - Pakistan reserves the right to amend and upgrade these TORs from time to time, as may be required in the interests of the organization.

Only online applications through WWF – Pakistan’s website www.wwfpak.org will be considered
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