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Terms of Reference
Project Coordinator  - IPFC Project (Jiwani)
Duty Station:  Jiwani
Commencement:
 Immediate 
Duration and Type of Contract:  Short term
Position: 1
Duties and Responsibilities: 

Major responsibilities of the Conservation officer Saving Wetlands Sky-high will be as follows:

1. Coordinate and liaison with government and non government stakeholders and line departments for support in project implementation

2. Organize and conduct meetings, workshops, seminars for communities and partners

3. Conduct surveys for biodiversity assessment and monitoring of high altitude wetlands in Gilgit-Baltistan 

4. Planning, implementation and monitoring of the envisaged programme activities at project areas
5. Develop periodical work plans and budgets for approval 

6. Write technical progress report for donors on periodical basis

7. Write comprehensive activity reports for major programme interventions   

8. Write and share concept papers / proposals for replication of the programme in other similar site of Gilgit-Baltistan.

9. Ensure optimum utilization of the project funds and timely delivery of technical and financial deliverables concerning the programme interventions.

10. Complete any other assignment given by the reporting line to accomplish or contribute to any of the organizational objectives not specified here.

Criteria for Selection:

a. A post graduate in environmental sciences, forestry or any relevant field; 

b. At least three years relevant working experience with a government or non government national or international organization of high standard and repute; 

c. Computer literate (capable of using MS Office packages); 

d. Strong inter and intra personal communication skills, English proficiency is a must  

e. Ability to travel frequently in remote parts of Gilgit-Baltistan
f. Basic know how about climate change , watershed management  and slope agriculture land technology 

WWF-Pakistan is an equal opportunity employer. 
WWF - Pakistan reserves the right to amend and upgrade these TORs from time to time, as may be required in the interests of the organization. Applications are received through WWF-Pakistan’s website www.wwfpak.org 
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