UNDP ER (Early Recovery) BIOGAS & MHP Project

Terms of Reference
	Position
	Field Supervisor– BioGas

	# of Positions
	1

	Location
	Swat

	Qualification
	Bachelors

	Experience
	Relevant Experience

	Reporting
	Field Manager

	Duties & Responsibilities

	· Assume all on the ground supervision of project implementation

· Manage the ongoing day to day logistics

· Track activities’ progress (quantitative and qualitative) , ensure the collection of program indicators and provide on-time accurate internal status reports and external donor reports;
· Identify and monitor risks, constraints or escalating issues, and inform the line managers accordingly.
· Manage skilled and unskilled labour

· Perform day to day supervision of physical progress of the project 

· Coordinate and supervise activities of field staff and report on progress to the relevant supervisor of WWF Pakistan;

· Ensure the respect of the security guideline and recommendations adopted by WWF-Pakistan, by yourself and the team under your responsibility, as well as the good functioning of the relative tools and process and the correct use and acknowledge from all the members under your responsibility;
· Ensure that every single incident you are involved in or witness of is reported as fast as possible through the appropriate channel
· Provide input in preparing Project Work Plan, and help field staff in preparing their Activity Plans and supervise its implementation accordingly.

· Take up any other assignment as may arise from time to time and may be directed by the supervising manager.


