Eco-Internship Campaign Officer, Individual Membership Programme 

WWF-PAKISTAN
Project
Title



:  Eco-Internship Campaign Officer
Reporting to



:  Manager Corporate Relations 
WWF-Pakistan Salary Grade

:  C3
Position/s



:  1
Duty Station



:  Lahore
Duration and Type of Contract

:  Short Term 
Work Week       



:  5 Days (Monday to Friday)
Work Hours



:  8:30am To 5:15pm
 Reporting to the 
1. The position will interact with students of O&A Levels/University 
2. The position will coordinate with schools and universities in Lahore and surrounding areas to get their students on board for the Eco Internship Programme

3. The candidate will give presentation on WWF and its activities, During the presentations it is expected that students will raise several questions therefore the preparation of the officers about WWF work should be very strong.

4. The Officers must have the knowledge to give trainings 

5. The officers must have the ability to control a group of  one hundred and fifty students

6. The officers should be able to communicate with students in English

7. The coordinator will be responsible to examine weekly report from the students. He/she will collect final report before the end of internship
8. The coordinator will be responsible to distribute the membership information and form among the interns

9. The coordinator along with the accounts staff will collect membership fees and forms from each student on weekly basis.

10. The coordinator will be responsible to complete the progress work of each student on data base and will send this information to the head office for consolidation and servicing to members

11. The officers will reconcile the funds so collected by each student individually and collectively

12. The officer will be responsible for the field activities planned for interns; they will seek support both technical and administrative from respective WWF office to ensure that the activity is successfully completed.

Qualification and Education:

· The candidate for the position of WWF membership campaign Officer must have a master degree preferably in science

· At least two three year experience in marketing/sales or event management

· Should be able to travel 

· Exceptional presentation and communication skills

· Good computer skills such as Microsoft office etc

WWF-Pakistan is an equal opportunity employer.  WWF-Pakistan reserves the right to amend and upgrade these ToRs from time to time, as may be required in the interests of the organization.

Only online applications through WWF-Pakistan website www

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.wwfpak.org&sa=D&sntz=1&usg=AFQjCNEtuQ6z87iT-XAoPa2aM0CDgMiNCg".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.wwfpak.org&sa=D&sntz=1&usg=AFQjCNEtuQ6z87iT-XAoPa2aM0CDgMiNCg"wwfpak

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.wwfpak.org&sa=D&sntz=1&usg=AFQjCNEtuQ6z87iT-XAoPa2aM0CDgMiNCg".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.wwfpak.org&sa=D&sntz=1&usg=AFQjCNEtuQ6z87iT-XAoPa2aM0CDgMiNCg"org will be considered.

